
 
 

Training & Development Plan 

 

The contract of employment for the Community Council staff requires officers and other 

employees to maintain up to date knowledge of their functions and duties.  

The Community Council undertakes to support the necessary agreed training and 

development and meet all course and examination expenses and any travel and subsistence 

costs incurred, in accordance with the agreed scale.  

The Local Government and Elections (Wales) Act 2021 Section 67 also requires all Town and 

Community councils to approve and publish a training plan, to include training for both staff 

and members of the Town Council.  

A knowledge / skills audit and training needs analysis will be undertaken after each ordinary 

election and be reviewed annually by the Clerk to update the annual training plan.  

The following is a summary of the training to be undertaken by Staff and Councillors for the 

2026/27 municipal year. 

 

1. The Clerk  

The Clerk is expected to undertake a number of continued professional development 

activities annually and maintain a record of these.  

The Clerk seeks the on-going support of the Community Council in funding and 

providing time to attend some / all of the following core CPD / training events during 

the next financial year  

a. SLCC/OVW Joint Conference for Wales – (cost approx. £75) – November 2026.  

b. Conwy Clerks’ training events, as and when they occur (usually low cost (<£50),  or 

time and travel expenses only) – Planned Quarterly 2026-27.  

c. Relevant OVW courses/new courses 

2. Wardens and Hall Caretaker 

Core statutory requirements include Health and Safety, Fire Safety, First Aid and 

Manual Handling 

3. Members  

The Council encourages and supports its Members to take up appropriate training 

opportunities, as and when these arise.  

Approximate costs for training courses delivered by One Voice Wales (OVW) are £60 

per session (reduced to £42 for members).  



Training may also be available from CCBC, Planning Aid Wales (approx. £40 per 

session), or other bodies during the year.  

The Council reviews the skills, experience and knowledge of its members and 

approves a training schedule for members to ensure there is sufficient coverage and 

depth across the following areas: 

a. Basic induction training – to be provided for any new Members by the Clerk   

b. Code of Conduct training will be mandatory for all Members. Timescale is dependent 

on OVW’s Training Schedule 2026/27.  

c. All members will be encouraged to attend the following core training modules 

provided by OVW:  

The Council,  

The Councillor,  

The Council Meeting.  

Timescale is dependent on OVW’s Training Schedule 2026/27.  

d. The Chair will be encouraged to attend the Chairmanship course provided by OVW. 

Timescale is dependent on OVW’s Training Schedule 2026/27.  

e. Members of the Finance Committee will be expected to complete the Introduction to 

Local Government Finance module, Advanced Local Government Finance module and 

will be encouraged to attend the Understanding the Law module provided by OVW. 

Timescale is dependent on OVW’s Training Schedule 2026/27.  

 

It is recommended that the Council sets aside a budget of £1,000 p.a. to support 

Member training costs, allowing for an average of £126 per member.   


